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1. OBIIASI XAPAKTEPUCTUKA PABOYEN IPOTPAMMBI
YYEBHOM JUCHUILINHBI
«OI1.04 IPABOBBIE OCHOBBI TPO®ECCHUOHAJIBHOM JIEATEJABHOCTU»

1.1. MecTO TUCHMILIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/IbHOM NMPOrpaMMBbl:

VYuebnas qucuuruinHa «IIpaBoBeie 0CHOBBI TPO(PECCHOHATBHOM ESATETFHOCTI SBISIETCS
00s13aTeIbHON  YacThi0 00mIenpo(dheCcCHOHATBHOTO IMHUKIAa 00pa3oBaTEIbHON IMPOTpaMMBI B
coorBerctBUM ¢ PI'OC CIIO mno cneumansHoctu 46.02.01 JlokymeHTanmoHHOE oOecredeHne
YIPaBJICHUS U apXHUBOBEIICHUE.

Ocoboe 3HaueHHe OUCHUIUIMHA UMEET Hpu (OPMHPOBAHUU M PA3BUTHH KOMIIETEHIUH
OK 01, OK 02, OK 03, OK 06.

1.2. He.m: H INIAHUPYEMBIC PE3YJbTATHI 0OCBOCHUSA TUCIHUIIINHBI

B pamkax mporpaMMbl y4eOHOH TUCIUIUIMHBI OOYyYarOIIMMHUCA OCBAMBAIOTCS YMEHUS
Y 3HAHUS

Kon
Ymenus 3HaHuA
MK, OK
OK 01 OIpPEAEIATh aKTyaJIbHOCTb CoJIep’KaHue aKTyaJIbHOW HOPMaTUBHO-
HOPMaTHBHO-TIPABOBOM IPaBOBOM JOKYMEHTAIHH;
b
OK 03 MOKYyMCHTAllUH B CTaHJAPThl aHTUKOPPYILIMOHHOT'O ITIOBEICHUSA U
OK 06 HPO@GCCHOHEUTBHOH IIOCJIEACTBHS €TI0 HapyLICHNUS;
K 1.7 ACATCIBHOCTH, HOpPMaTHBHEIE ITPAaBOBbIE aKThl Poccuiickoii
K 1.8 HCIIOJIb30BATh MIPABOBYIO ®denepanyu B chepe MHPOPMALTMOHHBIX U
K 1' 9' HHQOPMAIHIO B KOMMYHUKAIIUOHHBIX TEXHOJIOTUH;
K 2' 1' NpodeccHoHANbHOH HOpMaTHBHEIE IIPaBOBBIE aKThl Poccuiickoii
o ACATCIBHOCTH, denepanuy 1o 3amure MHPOPMaLKUU U paboTe
1IK2.3. 3alMINATL CBOH IIpaBa B ¢ 00palIeHUSIMU TPaKIaH;
COOTBETCTBUM C TPY/TOBBIM HOpPMaTHBHBIE IPABOBLIE aKThI POCCUICKOM
3aKOHOMATEIBCTBOM, ®enepanuu B chepe MHPOPMALTUOHHON
MMPUMCHSATH CTaHAAPThI 6C3OHaCHOCTI/I;
aHTUKOPPYIIIMOHHOTO TpeOOBaHMS OXPaHbI TPY/a;
TIOBE/ICHUS,; u -
OpMaTHBHBIEC IPAaBOBEIE aKThl Poccuiickoit
HPUHAMATE MCPBI 1O denepanyu B chepe OPraHu3alyu JeI0BOM
COXpPaHECHHIO [OE3IKH:
(v b
KOH(UACHIIMATBHON P -
(OpMAIIH B XOJE TPHEMa HOpPMaTHBHBIE TIPaBOBBIE aKThl Poccuiickoii
UH
P - p Oenepannn B chepe nHPOpMAIIHH;
HOCeTUTENEH;

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®enepanun B cepe AeT0MPOU3BOICTBA;

HOPMAaTUBHBIE MPABOBBIE aKThI Poccuiickon
denepannu B chepe TpyA0BBIX OTHOUICHHI;

obecrneunBaTh COXpaHHOCTh
MIEPCOHATBHBIX JTaHHBIX
pabOTHHUKOB.

JIOKaJIbHbIE HOPMATUBHBIE aKTHI,
perlaMeHTHPYIOIINE TPYAOBbIE OTHOIICHHS;
HOPMAaTHBHBIE PAaBOBbIE aKThl Poccuiickon
®denepanyn B chepe apXUBHOTO JIeNa;
HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
deneparun B 001acTH KOH(DUICHIUATBHOM
MH(OPMAaLIUY U 3aIIUTHI IEPCOHATBHBIX
JAHHBIX.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM yueOHOI JMCUMIIJIMHBI M BUABI Y4eOHOI padoThI

Buj yueOHoi1 padoThl O0bem B yacax
O6bem 00pa3oBaTenbHOM MPOrpaMMbl yueOHOM JUCIUTUIMHBI 70

B T.4. B (hOpMe MPaKTHIECKOH MO OTOBKH 36

BT. 4.:

TEOpeTUIeCcKoe 00ydeHne 34
MIPaKTUYECKHE 3aHATHS 36
CamocmosmenvHas pa60ma !

[TpomesxyTouHas arTecTanus

L' Camocmoamenvnas paboma 6 pamxax o00pa306amMeNbHON NPOSPAMMbL  HIAHUPYEMCS  0OPA308aMENbHOL

opeanuszayueti 8 coomgemcmeuu ¢ mpedosanuimu DPIOC CIIO ¢ npedenax obvema yuebOHOU OUCYUNTUHBL 6
KOUYecmee 4acos, HeoOX00UMOM OJisl BbINOJHEHUS 3A0AHULL  CAMOCMOSMENbHOU pabomvl  00yUarWuxcs,
nPedyCMOMPEHHbIX MEMAMUYECKUM NIAHOM U COOEPAHCAHUEM YUEOHOU OUCYUNTIUHBL.



2.2. TeMaTHYeCKHH IJIAH U COAEPKaAHME YUEOHOM JUCUMIIIIMHbI

Koabl
O0beM, akaj. 4. .
KOMIIeTeHIHIA,
/ B TOM 4HcCIe B
(popmupoBanuio
HaumenoBanue Coaeprxanue yueOHOro Mmarepuasa u GopMbl OPraHMu3anMH 1esITeIbHOCTH popme
. KOTOPBIX
pa3/iesioB U TeM o0yyaromuxcst NPAKTHYEeCKOMH P
crnocodcTByer
NOJATOTOBKH,
3JIEMEeHT
aKaj. 4.
NPOrpaMMblI
Pa3pnen 1. 3navyenne npasa B npo¢)ecCHOHAIbHOM AeSITeIbHOCTH. 16/4
Tema 1.1. Cuctrema Coaep:xanue yueOHOro MaTepuaJia OK 01-OK 03
poccuiickoro npaea. | [JousTue U CyIHOCTb IPaBa. 3HaYeHHe NPaBa B PEryIUPOBAHUH OOIIECTBEHHBIX 2
OTHOILIEHUH U MPo(hecCHOHAIBHON AedaTenbHOCTU. [IpaBoBble HOPMBI, HHCTUTYTHI.
Otpacau poccuiickoro mpasa.
Tema 1.2. O0mas Coaep:xanue yueOHOro MaTepuaJia OK 01-OK 03
XapaKTepUCTHKA [TonsTre u npu3HaKu NpaBOOTHOIIEHUNH. OCHOBHBIE 3JIEMEHTHI IPABOOTHOIIEHUN. Buibl
NPaBOOTHOLIEHUH B | 1paBoOTHOIIEHMI B MpodeccHoHanbHOl nesaTensHocTH. [IpaBocyObeKTHOCT 2
npogeccHOHANBbHON | yyacTHUKOB MPaBOOTHOIIEHHUH B IpodecconanbHoii cdepe. [TpaBoBoii cTatyc
cdepe. (bu3NYeCKUX JIULI, TPAaBOBON CTATyC IOPUINYECKUX JIUI] U OPTaHOB rOCy1apCTBEHHOM
BJIACTH.
Tema 1.3. IIpaBoBbie | Coaepkanue y4eOHOro MaTepuasa OK 01-OK 03
AKTbI B Cucrema npaBoBbIX akToB B Poccuiickoit @enepannu. Knaccudukaius HOpMaTUBHBIX
Npo(ecCHOHATBHOM | PaBOBBIX AKTOB: IOPUINYECKAS CUIIA, IPEAMET IIPAaBOBOTO PETyIHpOBaHus, chepa
ACATC/IbHOCTH. pacnpoctpaHeHus. [IpaBoBbie akThl (eiepabHBIX OPTraHOB BJIACTH, OPTaHOB
rOCyJJapCTBEHHOM BiacT cyObekToB PD, MyHUIIMTIATbHBIE IPABOBbIE AKTHI. 8

IloHsATHE «IIPABOTBOPYECTBO» U €0 OCHOBHBIE TaMbL. [0pA10K MOArOTOBKY U
NpUHATHS PenepanbHbIX 3aK0HOB. [lopsinok npuHsTHS TpaBoBbIX akToB [Ipe3nnenta
P®. IToaroroBka HOpMaTUBHBIX MPABOBBIX aKTOB (pe/iepalibHbIX OPraHOB
WCIIOJIHUTENIbHOM BiacTu. ['ocyaapcTBeHHas perucTpaius akToB GeepatbHbIX OPraHOB
HCIIOJTHUTENIBHOM Bi1acTu. [IpaBoBoe perynupoBaHue NOoAroTOBKM HOPMATHBHBIX aKTOB




cyObekToB PD un MyHHIMIIANBHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB. [leiicTBue
HOPMAaTUBHBIX aKTOB BO BPEMEHH, B IIPOCTPAHCTBE, 110 KPYTY JIMII.

JleiicTBre HOPMAaTUBHBIX aKTOB BO BPEMEHHU, B IIPOCTPAHCTBE, 10 KPYTY JIMII.

B TOM uMciIe NIPAKTHYECKUX 3aAHATHI 4

Ilpakmuueckoe 3anamue 1. Onpenenenne akTyaJIbHOCTH HOPMaTUBHO-TIPAaBOBOU 4

JOKyMEHTAIUK B IPO(HECCUOHATILHOMN 1€ATEIIbHOCTH
Pa3nen 2. OcHOBBI KOHCTHTYIIHOHHOTO npaBa Poccuiickoii ®exepannu. 8/2
Tema 2.1. Coaeprxanue yueOHOro MaTepuasia OK 01-OK 03
Koncrurynnonnoe [Honsitue Koncrurynuu P® u ee mecto B cucreme 3akoHoAaTenbcTBa. OCHOBBI
YCTPOIiCTBO OPraHOB | KOHCTHTYLMOHHOTO cTpos Poccun. CHcTeMa OpraHoB roCy1apCTBEHHOM BIACTH. 2
Biaactu PO. [Ipesugent PD. 3akoHonaTenbHast, MCIOMHUTENbHAS U cyZieOHas BIacTb B PD.

[IpaBooxpanutenbHbIe Opranbl. Opransl BiacTi cyobekToB PO 1 MmecTHOTO

CaMOYIIPaBJICHUS.
Tema 2.2. [IpaBa u Coaepixanue yueOHOro MaTepuasa OK 01-OK 03,
00sI3aHHOCTH [IpaBoBoii cTatyc nuuHocTH B Poccuiickoit @enepauuu. ['paxganctso PO. JInuneie, 4 OK 06
1€J10BE€Ka H MOJUTUYECKHE, SKOHOMUYECKHE, COLTUANIbHBIE U KYJIbTYpHBIE IIPaBa U CBOOO/IbI YeslOBEKa
IpasKIaHUHA. u rpaxxaanuHa B PO. Koncturynnonnsle oos3annoctu. [IpaBoBas KynbTypa.

B ToM umciie npaKTHYECKUX 3aHATHI 2

Ilpakmuueckoe 3anamue 2. MexanusM peanusanuu IpaB U cBOOO YeIOBEKA U 5

rpaX<JaHNHa
Pasnen 3. [IpaBoBoe peryJinpoBaHnue TPyAOBbIX IPABOOTHOLICHHUH. 16/4
Tema 3.1. Coaepixanue y4eOHOro MaTepuasa OK 01-OK 03
XapakTepucTuka ITonsaTue Tpynosoro npasa. MictouHuku Tpy0BOro npasa. TpynoBble IPaBOOTHOLICHUS. IIK 1.8
TPYAOBBIX CyOBeKThI TPYIOBBIX IPABOOTHOLIEHUU. TPy J0BOI TOTOBOP Kak OCHOBA TPYIOBBIX 4
NPaBOOTHOLUEHHIA. npaBooTHoIeHnH. O01Me TpeOoBaHMs K COACPIKAHUIO TpyAoBoro noroBopa. [lopsaox

3aKJII04eHUs U opopMIIeHUs TPYAOBOTO 10roBopa. M3zmMenenue u npekpaiieHue

TpyaoBoro gorosopa. CoXpaHHOCTb MIEPCOHAIBHBIX TaHHBIX PAOOTHHUKOB.

B ToM unciie NpaKTHYECKHUX 3aHATHH 2




Ilpakmuueckoe 3anamue 3. ObecriedeHre COXpaHHOCTU NEPCOHATBHBIX JAHHBIX

2

pabOTHHKOB
Tema 3.2. [IpaBoBoe | Coxep:xanue yueOHOro marepuaja OK 01-OK 03
pery/iupoBanue [TonsiTue u Buabl padbodero BpemeHu. Pexxumel pabouero Bpemenu. Bpems oTapixa. I[IK 1.8
pabouero BpemeHy, [Tonsatue u Bup! OTIYCKOB. [lokymMeHTanmonHoe opopmienue ormycka. Hopmuposanue 2
BpEMEHH OTAbIXA U tpyna. [IpaBoBoe perynupoBaHue CiryKeOHBIX KOMaHIHUPOBOK.
OILIATBI TPYAA. IlonsTre 1 BUABI OmIaTel Tpyaa. ['ocyaapcTBEHHBIE FapaHTHHU 110 OIUIATE TPYAA.

KommneHcaoHHble BHITUIATHI PAOOTHUKAM.
Tema 3.3. [IpaBoBoe | Coaep:xkaHue yueOHOIro MaTepHaJia OK 01-OK 03,
pery/impoBaHue [ToHsTHE MUCHMIUIMHBI TPYAA U BHYTPEHHETO TPYAOBOro pacnopsaka. [loompenns OK 06
AUCHMIUIMHBI TPYAAQ | paOOTHUKOB. [TOHATHS ¥ BUIBI TUCIUTIIIMHAPHOW OTBETCTBEHHOCTH PAOOTHUKOB. BUIbI 5 I[IK 1.8
M MaTepHAIbLHOM JUCLMIUITMHAPHBIX B3bICKaHUU. [IOpsAIOK NpUMEHEHNS U CHATHUS JUCLUILUIMHAPHOTO
OTBETCTBCHHOCTH. B3bICKaHUsA. MarepuanbHasi OTBETCTBEHHOCTb CTOPOH TPYZAOBOT'0 10roBopa. Buibl

MaTepUaIbHOU OTBETCTBEHHOCTH.
Tema 3.4. Oxpana Coaep:xanue yueOHOro MaTepuaJia OK 01-OK 03
Tpyaa. 3amura [TonsiTHe 1 copeprkaHne MPaABOBOTO MHCTUTYTA OXpaHbl Tpyaa. [IpaBa u o0s3aHHOCTEH K 1.8
TPYAOBBIX IpaB paboTHHKOB U paboToaateneil B chepe oxpansl Tpyaa. Opranuzaius oxpaHsl Tpy/a.
rpa;aaH. ITopsnok paccinenoBaHus U ydyeTa HECYaCTHBIX CIIy4YaeB Ha IIPOU3BOICTBE. 4

I'ocynapcTBeHHBIM KOHTPOJIb M HAA30D 3a COOMI0/IEHUEM TPYI0BOTO 3aKOHOIATEIbCTBA.

3amura TpyI0BBIX ITpaB rpax/iaH npodceorozamu. Camo3amuTa TpyAOBbIX MpaB.

NunuBuayanbHble U KOJUIEKTUBHBIE TPYOBbBIE CIIOPBHI.

B ToM 4nciie npakTHYeCKUX 3aHATHI 2

IIpakTnyeckoe 3ansTHe 4. 3an1UTa [IPaB B COOTBETCTBUU C TPYAOBBIM 5

3aKOHOAATEIBCTBOM.
Pasnea 4. OcHOBHBIE 3aKOHOATEJIbHBIE AKTHI 0 IPABOBOM O0ecne4yeHuH NpogecCHOHATBHOM 8/2
AeATeJbHOCTH CIy’KALMX.
Tema 4.1. Coaepsxanue y4eOHOIro MaTepuasa OK 01-OK 03,
T'ocynapcrBennasi u | TlousTue «rocynapcTBeHHas ciIyk06a». CHCTeMa ToCyJapCTBEHHOM CITyKOBI B 2 OK 06

MYHHULIMIIAJbHANA

Poccuiickoit ®enepanun. HopMaTtnBHO-IIpaBOBOE PETYIMPOBAHUE FOCYJAPCTBEHHON U




cayx0a Kak BUJ

MYHULUTATBHON CITy>KObI. OTIHYHE CITy’)kKeOHOT0 KOHTPaKTa OT TPYAOBOTO JOTOBOpA.

npogeccCHOHATBHOM | ATTecTalus rocyJapCTBEHHBIX CIYKaIlUX.
AeATe1bHOCTH.
Tema 4.2. IIpaBa u Coaeprxanue yueOHOro MaTepuasa OK 01-OK 03,
00sI3aHHOCTH [IpaBa 1 00s13aHHOCTHU TOCYAAPCTBEHHBIX (MYHUIIMITAIBHBIX) CIyKamux. OrpaHudeHUs OK 06
rocy1apCcTBeHHbIX 1 3aIlpeThl TOCYIapCTBEHHOM ciy>kO0bl. [IpaBoBOE perynupoBaHue NpOTUBOICHCTBUS 4
(MyHHUMIIATBHBIX) KOPPYIIIMH Ha TOCYJAPCTBEHHOM U JIOKAJIIBHOM ypOBHE. Mephl PO UIaKTUKH
CJIyKalluX. KOPPYHLUHUOHHOTO MOBEIECHUS ITOCYJAPCTBEHHBIX CIYXKAIHX.
B TOM uMc/Ie NIPAKTHYECKUX 3aHATHI 2
IIpakTHyeckoe 3ansaTHe S. [I[puMeHeHNne CTaHIAPTOB AHTUKOPPYIIIMOHHOTO ITOBEICHUS 5
B IrOCy1apCTBEHHOU ciryxx0e PO.
Pa3pnen S. IlpaBoBoe peryiupoBanue npohecCHOHAIBLHOM 1eATEJIbHOCTH B 00J1aCTH IPAXKAAHCKHX 18/4
NMPaBOOTHOIIEHUI.
Tema 5.1. Coaep:xxanue yueOHOro MaTepuaJia OK 01-OK 03
I'paxxnanckoe npaBo. | ['paxaHcKe IPaBOOTHOMIEHHS: CyObEKThI, 00BEKTHI, cojiepskanue. McTouHuKY
Kommepueckue n rpaxaaHckoro npasa. [IppumeHeHre HopM Ipa)/IaHCKOro mpasa B IpoQeccuoHaNbHON
HEKOMMeEp1eCKHue nesTenbHOCTH. OpraHnu3alioHHO-TIPaBOBbIE (POPMBI FOPUANUECKUX JIUL. OpraHsl
OpraHu3aluu. YIIPABJICHUS IOPUAUYECKOrO JIMLA. Y YPEIUTEIbHbIE TOKYMEHTHI. JINlIeH3upoBaHue
nesitenbHOCTH. HecoctosTenbHOCTh (0aHKpOTCTBO). KoMMmepueckue 1opuandeckue JIua. 5
XapakTeprucTUKa OCHOBHBIX (hOpM: XO35IHICTBEHHBIE TOBAPUINIECTBA U O0IIECTBRA,
rocyJapCTBEHHbIE U MyHULIUIIAJIbHBIE YHUTAPHBIE NPeanpusaTus. Ouinasl,
MIPE/ICTaBUTENbCTBA, O0BEAMHEHUS] FOPUANUECKUX JINL. OpraHu3alMOHHO-TIPaBOBbIE
(hopMBbI HEKOMMEPUYECKUX IOPUIUYECKHUX JIUI. XapaKTepucTUKa (HOHIOB, YIPEIKICHUH,
oO1ecTBeHHBIX opranu3anuid. [1yoimmuHo-npaBoBbie 00pa30BaHMs B CUCTEME
rpakIaHCKUX MPABOOTHOILICHUH.
B ToM 4nciie NpaKTHYECKHUX 3aHATHH 2
IIpakTHyeckoe 3aHsATHE 6. VCrI0IB30BaHNE IPAKIAHCKOTO 3aKOHOAATENBCTBA IS 5

pereHust TpoeCcCHOHAIBHBIX 3aa4H




Tema 5.2. IIpaso
COOCTBEHHOCTH HA
AOKYMEHTBI

Conep:kanue y4eOHOIro MaTepuaJa

[IpaBo coOCTBEHHOCTH: OCHOBHOM MHCTUTYT IpakaaHckoro npasa. ColepkaHue npana
cobctBenHocTH. [Iprobperenune u mpekpaiieHue mpaBa COOCTBEHHOCTH.

OK 01-OK 03
IIK 2.1

HH(pOpPMaNHOHHbIE WuTennekryansHas coOcTBEHHOCTB. [IpaBo co6cTBEeHHOCTH HA HH(POPMAITMOHHBIE 2
pecypcebl. peCypChl U TIOKYMEHTHPOBaHHYO HHpopMarmio. [IpaBo cOOCTBEHHOCTH Ha IOKYMEHTHI
ApxusHoro ¢onna P®. [IpaBoBoe perynmpoBaHie NCIOIb30BAHUS HA JOKYMEHTAX
rOCYJapCTBEHHBIX U O(QUIMATIBHBIX CUMBOJIOB, (PUPMEHHOI'O HAUMEHOBAHUS
OpraHH3alMH.
Tema 5.3. Coaep:xxanue yueOHOro MaTepuaJia OK 01-OK 03
I'pazknancko- Cnenku: nmonstue, Bubl, GopMmel. [IoHATHE «TpakIaHCKO-TTPABOBOM JOTOBOP». BubI IIK 1.9
NPaBoOBOii 10T0BOP B | j1oroBopoB. TpeGoBanus K 0(OPMIEHHIO JOroBOPoB. [TOPAIOK 3aKIIFOUEHHS JOTOBOPOB.
npodeccHoHaIbHON | JJoroBop JEMO3UTAPHOTO XPaHEHHs JOKYMEHTOB ApXxuBHOTO (horaa PD. IIpoTokos! B
ACATEJIbHOCTH. CUCTEME I'PaXKIaHCKO-IIPABOBBIX JOTOBOPHBIX OTHOIIEHUH. Pemenus coOpanuid. 6
HopmartuBHbIe TpeOOBaHUS K CPOKaM XpaHEHHS I'PaKJaHCKO-TIPABOBBIX JOTOBOPOB.
I'ocynapcTBeHHbIE KOHTPAKThI. I 'paXk1aHCKO-TIpaBOBbIe 0053aTEIbCTRA.
[IpencraBUTENBCTBO U TOBEPEHHOCTD. [ parkiaHCKO-IIpaBOBasi OTBETCTBEHHOCTh. 3aluTa
MMYILECTBEHHBIX U JINYHBIX HEUMYIIIECTBEHHBIX IIPAB.
B ToM umciie npaKTHYECKUX 3aHATHI 2
IIpakTnueckoe 3ansiTue 7. Jicnonvsosanue parcoancko2o 3aK0H00amenbcmea 0sl 5
3auUMbl UMYWECMEEHHBIX U TUYHBIX HEUMYUWECMBEHHbIX NPAS
Pa3nen 6. OcHOBHBIC HANIPABJICHUS AAMMHUCTPATHBHO-NIPABOBOE PeryJTHPOBAHNSA IPABOOTHOLICHUH 10/2
Tema 6.1. O0masn Coaepixanue y4eOHOro MaTepuasa OK 01-OK 03
XapaKTepuCTHKA AnMUHUCTpaTHBHBIE (YIIpaBlieHUYeCKUe) MpaBooTHOMEHHS. CyOBbeKThl M HCTOYHUKH
AIMUHUCTPATUBHBIX | IpaBOBOr0 PEryJaMpOBaHus. 3aauu, IPUHIUIBL, 1 METOABI aIMUHUCTPATUBHOIO IIPABa.
NPaBOOTHOIIEHHIA. WcTounuku u cyOBbEKThl aAMUHUCTPATUBHOTO MTpaBa. AIMUHUCTPATUBHbBIE POPMBI U 4

METO/IbI PEATM3aAIIMN TOCYAPCTBEHHOTO YIPABICHUs. A IMUHUCTPATUBHOE
MpaBOHAPYIIECHHE, €T0 FOPUANYECKUN COCTaB U BUIbI. AJIMUHUCTPATUBHAS
OTBETCTBEHHOCTh. CHCTEMa aIMUHUCTPATUBHBIX HAKa3aHUH. AJIMIUHUCTPATUBHAS
OTBETCTBEHHOCTH B c(pepe IeT0MpOon3BOICTBA U ApXHUBOBEICHUSI.




Tema 6.2. Coaep:xanue yueOHOro MaTepuaJia OK 01-OK 03
AIMMHUCTPATUBHBIE | HasHaueHUe U CYLIHOCTh aJIMUHHCTPATUBHBIX PErIAMEHTOB, X 3HAUYEHUE B K 1.7
PerIaMeHTbl periaMeHTanuu Aea0npon3BoacTBa. OCHOBHBIE TPeOOBaHUS K pa3paboTKe U
OCyIIeCTBICHHA COJICpPKAHUIO aIMUHUCTPATUBHBIX PEIVIAMEHTOB OCYIIECTBICHUS TOCYAAPCTBEHHBIX 4
rocy1apCcTBeHHbIX (GYHKIUH ¥ IPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIIYT.
Gynxumii u [IpaBoBoE peryampoBaHue padoThl ¢ OOpaIEHUSAMH IpaXkaH. Busl oOpamieHuii.
HpER0CTABICHUS [TopsI0K ¥ CPOKH PACCMOTPEHHMS 0OpALICHUI IpaXkjaH.
rocy1apCcTBeHHBIX ”
yeayr. B ToM Yuc/ie IpaKTHYeCKUX 3aHATHH 2

IIpakTnyeckoe 3ansaTue 8. cnonp3oBanue 3aKOHOJATENILCTBA B OPraHU3AI[MN PAOOTHI 5

C oOpalIeHUSIMH TpaskKIaH
Pa3nea 6. [IpaBoe peryupoBanue B cepe nngpopmannu, 1eJI0NPOU3BOACTBA U APXMBOBEIEeHHS. 12/2
Tema 6.1. IIpaBoBoe | Coaep:xkaHue y4eOHOIro MaTepHaJia OK 01-OK 03
peryjiuposaHue [TonsiTre 1 BUABI JOKYMEHTHPOBaHHOM nH(opmanmu. [IpaBoBoe peryianpoBanue IIK 1.7, IIK 1.8,
AocTymna K MOPSIZIKA MTPEIOCTABIICHUS U MCIIOIB30BaHUS HH(POPMAIIHH O IEATEITHHOCTH OPTaHOB K 2.3
JIOKYMEHTHPOBAHHOI | rocynapcTBEHHOH BIACTH M MECTHOTO CAMOYMpaBiIeHus. IIoHATHE 1 BUJBI
nHdopmanuu. KoH(puaAeHIMaIbHOU nHpopMmaruu. [IpaBoBoiil pexxuM nHPOpMaIMK, OTHECEHHOU K 6

rocynapcTBeHHoOH TaitHe. [IpaBoBo# pexxuM MHPOpPMAIMH, OTHECEHHON K KOMMEPUYECKOM

taiine. [IpaBoBoii pexxuM nH(pOpMaLNK, OTHECEHHOU K CITy>KeOHOH TaifHe.

[Ipodeccrnonanvhas TaitHa. [IpaBoBoi pekuM MEpPCOHANBHBIX JaHHBIX. 3allnTa

uHpopMauu

B ToM 4nciie npaKTHYECKUX 3aHATHI 2

IIpakTnueckoe 3ansaTue 9. Coxpanenre KoHUIESHIINAILHON HHPOPMAIIHH B X0O/I€ 5

IpuémMa oCeTUTEIIEeH
Tema 6.2. [IpaBoBoe | CoaepkaHue y4eOHOIo MaTepuasa OK 01-OK 03
peryjimpoBaHue [IpaBoBBIE OCHOBBI CTaHAAPTU3ALMU U €€ MECTO B CUCTEME TEXHUYECKOTO IIK 1.7
CTaAaHAAPTHU3ALNH U perynupoBanusi. HopmatuHbIe TpeOOBaHUS K pa3pabOTKe CTaHIAPTOB U 2

YHU(UKALMHU B
JAeJI0NPOU3BOACTBE U
apXMBHOM JeJie.

obmepoccuiickux kiaaccupuxkaTopoB. HarmonanpHbIe cTaHIAPTH B 00J1aCTH
JAOKYMCHTOBCACHUA U apXUBOBCIACHUS. yHI/I(bI/II_[I/IPOBaHHI)Ie CHUCTCMBbI JOKYMCHTAllU.




Tema 6.3. IIpaBoBoe

Conep:kanue y4eOHOIro MaTepuaJa

OK 01-OK 03

pery/iupoBanue [ToHsATHE «3JIEKTPOHHBIN JOKYMEHT» U €r0 3aKPEIUICHHE B HOPMAaTUBHBIX aKTax IIK 1.7, IIK 2.3.
HCIOTb30BAHUS Poccuiickoit @enepanuu. DieKTpOHHASI IOANKUCH KaK YCIOBHUE IPUIAHUS IOPUINYECKON
HH(OPMANHOHHO- CUJIBI JJIEKTPOHHOMY JAOKYMEHTY. DeiepanbHbIe LIeJIEBble IPOrPaMMBbl KaK I1paBOBast
KOMMYHHMKAIIMOHHBIX | ocHOBA BHEIPEHUS WH(POPMALMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUN B CUCTEMY 2
TeXHOJIOTHH B roCyJapCTBEHHOI0 M MyHMIIMIIAIIBHOTO yIIpasieHus. I[IpaBoBoe peryinupoBanue
ACJIONPOU3BOACTBE | ipe10CTaBICHUS IOCYAAPCTBEHHBIX YCIYT U OCYLIECTBICHUS ITOCY1apCTBEHHBIX
APXHBHOM JeJI€. (GbyHKIMA B 3JIEKTpOHHOM opme. OpraHu3aiiys y4eTa apXuBHBIX JIE]1 ¢ IPUMEHEHHEM
MH(OPMALIMOHHBIX TEXHOJIOTHI.
IIpomekyTouHas arTecTaums
Bcero: 70




3. YCJIOBUA PEAJIN3AIIMM YYEBHOM JUCIHUILIVHBI

3.1. Jlns peanu3aiiuy nporpaMmbl y4eOHOH TUCIUIUIMHBI JTOJDKHBI OBITh MTPEAYCMOTPEHBI
CIIC/TYFOIUE CTICIHATbHBIC TOMEIICHHUS:

Kabuner «ConuanbHO-3KOHOMUYECKUX U YIIPABICHUECKUX JUCLHUIUIMHY, OCHAIIEHHBIH:

obopyoBaHuEeM: pabOYue CTON M CTYJ MO KOJMYECTBY OOydJaromuxcs, pabodee mMecTo
npernoaaBaTeds;

TEXHUYECKUMHU CPEJCTBAMH OOYYCHHUS: IEPCOHAIBHBIN KOMITBIOTEP, IPUHTEP, TIPOEKTOP,
UHTEPAKTUBHAS MIPUCTABKA K JOCKE MJIM HHTEPAKTUBHAS JTOCKA.

3.2. UudopmannoHHoe odecnevyeHe peaju3anu NporpaMmmbl

JIns peanuzanuu mporpamMmbl OMOIMOTEUHBIH (OHA 00pa3oBaTENbHON OpraHU3alNuU
JIOJDKEH MMETh IeYaTHbIC /WK 3JIEKTPOHHBIE 00pa3oBaTeIbHbIe U HH()OPMALMOHHBIE PECYPCHI
JUIS ICTIOJIb30BaHus B 0Opa3oBatenbHOM npouecce. [Ipu popmupoBannu 6udamorednoro ponaa
00pa3oBaTeNIbHOM OpraHM3alell BRIOMPAETCsl HE MEHEe OJHOrO W3JaHUs U3 TEePEYHCICHHBIX
HHNXKE II€YATHBIX I/IBIIaHI/Iﬁ nu (I/IJII/I) SJICKTPOHHBIX I/IBILaHI/Iﬁ B Ka4€CTBC OCHOBHOIO, IIpHU 3TOM
CITMCOK, MOXECT OBITH JOIIOJTHEH HOBBIMHU U3 JaHUAMU.

3.2.1. OcHOBHBIE T€YATHDBIE H3AHUS

1. Bonkos, A. M. IIpaBoBbie OCHOBBI MPOQPECCUOHANBHON NEATEIbHOCTH: YUEOHUK
JUISL CpeHero npodeccruoHanbHOro odpasoBanus / A. M. BonkoB. — MockBa: M3marenscTBo
IOpaiir, 2022. — 274 ¢. — (ITpodeccunonanbroe odpazoBanue). — ISBN 978-5-534-10131-7.

2. Kanyctun, A. fl. IlpaBoBoe obecrieueHne NpOQecCHOHATBHON NeATeNbHOCTH:
YU4eOHMK W TMPAaKTHKYM Ui CpeaHero mnpodeccuoHanbHoro obpaszoBanus / A. f. Kamycrtuw,
K. M. BenukoBa; mox penaknueir A. 5. Kanyctuna. — 2-¢ m3a., nepepad. u jmomn. — Mocksa:
UznatensctBo FOpaiit, 2022. — 382 c¢. — (IIpodeccuonansuoe odbpazopanue). — ISBN 978-5-
534-02770-9.

3. [IpaBoBoe oOecneueHne NPOPECCHOHATBHON JAEATENbHOCTU: YYEOHMK U
MPAKTUKYM JUIsSl CpEHET0 npodeccruoHanbHoro oopasosanus / A. I1. Ans00B [u ap.] ; mox obmei
penakuueit A. I1. Ans6oBa, C. B. Hukontokuna. — 2-e u3a. — MockBa: UznatensctBo FOpaiiT,
2022. — 458 c. — (IIpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-13592-3.

4. [TpaBoBoe oOecneueHne NPOPECCHOHATBHOM JEATENBHOCTU: YUYEOHUK JUIs
cpennero mnpodeccuonanbHoro obpaszoBanusi/ B. M. ABmuiickuii [u ap.]; moa pemakuueit
B. U. ABauiickoro. — 4-e u3z., nepepab. u non. — Mocksa: M3narensctBo FOpaiit, 2022. —
333 ¢. — (ITpodeccuonanproe obpazosanue). — ISBN 978-5-534-04995-4.

3.2.2. OCHOBHBIE 3JICEKTPOHHbIC U3IAHUA

1. Bonkos, A. M. IIpaBoBble OCHOBBI NMPO(ECCHOHAIBHOM AEATENbHOCTU: YUEOHUK
st cpeaHero npodeccuonanbHoro obpaszoBanus / A. M. BonkoB. — Mocka: M3gaTenbcTBO
FOpaiir, 2022. — 274 c¢. — (IIpodeccronansrnoe odpazoBanue). — ISBN 978-5-534-10131-7. —
Texct: omektponnbiii  // OOpaszoBarenbHas tiarpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/474897.

2. Kanyctun, A. . I[IpaBoBoe oOecredeHne NpoQpecCHOHANbHON JesITebHOCTH:
y4eOHHMK W MPaKTHKyM Ui CcpeaHero mnpodeccuoHanbHoro odpaszoBanus / A. f. Kamycrtuw,
K. M. Benukosa ; nmox penakmuein A. f. Kanycruna. — 2-e¢ w3z, nepepad. n jgon. — MockBa:
NznarensctBo FOpaiit, 2022. — 382 c. — (IIpodeccuonansnoe obpasosanue). — ISBN 978-5-



534-02770-9. — Texcr: anmexkTponHsbIii // ObpazoBarenbHas iargopma FOpai [caiit]. — URL:
https://urait.ru/bcode/469525.

3. [IpaBoBoe oOecneyeHue npodECCHOHATBLHON NEATEILHOCTH: YyYEeOHUK U
NPaKTUKYM JUIs CpeiHero npodeccruonanibHoro oopazoBanus / A. I1. Ans60B [u n1p.] ; mox oomieit
penakuueir A. I1. Anp6oBa, C. B. Hukomokuna. — 2-e¢ uza. — Mocksa: M3natensctBo FOpaiir,
2022. — 458 c. — (IIpodeccuonanbuoe odpazoBanue). — ISBN 978-5-534-13592-3. — Tekcr:

anexkTpoHHbd  //  OOpasoBarenpHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/470051.
4, [IpaBoBoe obOecneyeHne MPoGEeCCUOHATBHOM JEATEIBHOCTH: YYCOHHMK IS

cpenHero mpodeccroHanbHoro obpazoBanusi/ B. W. ABamiickuii [u ap.]; mox pemakmuein
B. U. ABnuiickoro. — 4-e¢ u3z., nepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2022, —
333 c.— (IlpodeccuonanvHoe oOpazoBanue). — ISBN 978-5-534-04995-4. — Tekcr:
anexkTpoHHbd  //  OOpasoBarenbHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/469700.

3.2.3. JlonoJiHUTEIbHbI€ HCTOYHUKH

1. AnuncumoB, A. I1. IlpaBoBoe obecrieucHre MPO(HECCHOHATBLHON EATSIBHOCTH:
y4eOHUK U MIPAKTUKYM JUIS CpeaHero npodeccuoHanbHoro oopasopanus / A. I1. Aaucumos, A. S1.
Pooxenkos, A. 10. Yukunbauna; noa penakiueit A. 5. PepkenkoBa. — 4-¢ u3f., nepepad. u J101.
— Mockaa: U3narensctBo FOpaiit, 2020.

2. Muxaiinenko, E. M. I'paxxaganckoe npaBo. O01mas 4acTb: y4eOHUK U MPAKTUKYM
U1 cpeaHero npodeccuonanbHoro odpazosanus / E. M. Muxaiinenko. — 2-e u3., nepepad. u
norn. — Mocksa: U3narensctBo IOpaiit, 2022.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOH JUCLUILIUHBI

Pe3yabTaTsl 00yuyeHus Kpurepun ouenku MeToabI OLIEHKH

Hepeqeﬂb 3HaHI/II71, 0CBaAaMBACMbIX B paMKaxX JTUCHUIIJITHHBI

coJiep’KaHue aKTyaJlbHOU WnnuBuyanbHble
«OTINYHOY» - TEOPETUIECKOE
U (pOHTaJbHbIE

coziep)KaHue Kypca OCBOSHO

HOpMaTHBHO'HpaBOBOﬁ

JOKyMEHTAIUU; OIIPOCBHI;
MOJIHOCTBIO, 0€3 MPOoOesIoB, yMEHUs

CTaHIAPTHI TecroBbie
c(hOpMHUPOBAHBI, BCE MTPETYCMOTPEHHbBIE

AHTUKOPPYIIIUOHHOTO . 3a/laHus;
MIPOrpaMMoil yueOHbIe 3aJaHUs

IIOBE/ICHUS U TIOCIIEICTBUS €r0 IIpoBenenue

. BBIIIOJIHEHBI, KAUECTBO UX BBIOJTHEHUS

HapylmICHUA; MPOMEKYTOYHOTO
OLIEHEHO BBICOKO.

HOPMAaTHBHBIEC MPABOBBIC AKTHI KOHTPOJISI.

«XO0pOII0» - TEOPETUUECKOE
coJiep;KaHue Kypca OCBOEHO
MOJIHOCTHIO, 0€3 MPOOesIoB, HEKOTOPhIE

Poccuiickoit ®enepanuu B
chepe nHGOPMAITMOHHBIX U

KOMMYHUKAITHOHHBIX
. yMEHUs1 COPMHUPOBAHBI HEJOCTATOYHO,
TEXHOJIOTHA; .
BCE€ IIPEyCMOTPEHHBIE IPOrPaMMOM

HOPMATUBHBIC ITPABOBLIC aKThI
yqe6HLIe 3aJaHus BBIITIOJIHCHBI,

Poccuiickoit ®enepanuu no



https://urait.ru/bcode/469700

3anTe HHPOpMauu u pabote
C 0OpalIeHUSIMU TPaKIaH;
HOpPMAaTHUBHBIE [TPABOBBIC AKTHI
Poccuiickoit ®enepaiuu B
chepe nHbOpPMAITMOHHON
0e30I1acHOCTH;

TpeOOBaHUS OXpaHbI TPY/a;

HOpPMAaTHUBHBIE [TPABOBBIC AKTHI
Poccuiickoit denepanuu B
cdepe opraHu3auu JAeI0BON
MOE3/IKH;

HOpPMAaTHUBHBIE [TPABOBBIC AKTHI
Poccuiickoit ®enepaiuu B
chepe uapopmaruu;
HOPMATHUBHBIC ITPABOBBIC AKTHI
Poccuiickoit denepaiuu B
cdepe nenonpou3BoO/ICTBA;
HOPMATHUBHBIC ITPABOBBIC AKTHI
Poccuiickoit ®denepanuu B
cdepe TPYIOBBIX OTHOIICHUH;

JIOKaJIbHbIC HOPMATHUBHbBIE
aKThl, PETIAMEHTUPYIOLLHE
TPYAOBbIE OTHOILIEHNS;

HOPMAaTHBHBIE MPABOBBIC AKTHI
Poccuiickoit ®enepaiuu B
cdepe apXUBHOTO JIeTa;
HOPMAaTHBHBIE MPABOBBIC AKTHI
Poccuiickoit ®enepanuu B
o0nacTu KoH(pHUISHIIMATIBHON
nH(OPMAIIUY U 3aIUTHI
MEePCOHANBHBIX TAHHBIX.

HeKOTOpBIe BU/IbI 3aI[aHI/II>'I BBIITOJIHCHBI
C OINMOKAMHU.

«Y IOBJIETBOPUTEIIEHO -
TEOPETUYECKOE COJICpPIKaHUE Kypca
OCBOCHO YaCTHYHO, HO TIPOOEIIbI He
HOCSIT CYIIECTBEHHOTO XapaKTepa,
HE0OX0IMMBbIC YMEHHSI paOOTHI C
OCBOEHHBIM MaTEPHAJIOM B OCHOBHOM
c(hOopMHUPOBAHBI, OOJILITUHCTBO
MPETyCMOTPEHHBIX MTPOTPAMMOit
00y4eHus1 yueOHBIX 3aIaHUI
BBIIIOJIHEHO, HEKOTOPBIC U3
BBITTOJIHEHHBIX 33JJaHUI COJIEPIKAT
OLLIMOKHU.

«HeynoBIeTBOPUTEIBHO -
TEOPETUYECKOE COJEPIKAHUE Kypca HE
OCBOEHO, HEOOXOAUMBbIE YMEHUS HE
c(OpMHPOBAHBI, BBITIOJIHEHHbIE
yueOHbIe 3aJJaHus coJepxKar rpyoble
OLLIMOKHU.

Hepeqeﬂb yMEHHﬁ, 0CBaAaMBACMbIX B paMKaxX JTUCHUIIJTHHBI

OTIpeEIATh aKTyaJIbHOCTb
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTAIH B
npodeccnoHaTbHOMI
NESTENIbHOCTH;
HCIOJIb30BaTh IIPABOBYIO
nH(pOpMaLIHIO B
npodecCuoHATBHON
JESITENIbHOCTH;

«OTINYHO» - TEOPETUUECKOE
CoJIepiKaHue Kypca OCBOEHO
MOJTHOCTBIO, 0€3 TPoOeIoB, yMEHUS
c(OpMHPOBAHBI, BCE MPETyCMOTPEHHBIE
porpamMmMoii yueOHble 3a1aHus
BBIITOJIHEHBI, KAYECTBO NX BBIIIOJIHCHUA
OLICHEHO BBICOKO.

«XO0po1110» - TEOPETUUECKOE
COJIepKaHue Kypca OCBOEHO
HOJHOCTBIO, 0€3 IPOOETOB, HEKOTOPbIE

Onenka
pe3ybTaToB
BBITTOJTHEHHS
[IPaKTUYECKON
paboThI;

HaOmronenue 3a
X0Z0M
BBITTOJTHEHHSI
IIPaKTUYECKON
paboThI;




3allMIIATh CBOU IIpaBa B
COOTBETCTBUU C TPYAOBBIM
3aKOHOZATEIbCTBOM;

MPUMEHSTh CTAaHIAPTHI
AHTUKOPPYIIIUOHHOTO
MTOBE/ICHUS,

MIPUHUMATH MEPHI IO
COXPaHCHHIO
KOH(HICHIIHATLHON
nHpOpMAIIUU B X0JI¢ TpUEMa
IIOCETHUTEIIEH;
o0ecreynBaTh COXpPaHHOCTh
MEPCOHAIBHBIX JAHHBIX
PabOTHHKOB.

yMeHHsI cpopMHUPOBAHBI HEAOCTATOYHO,
BCE IIPEyCMOTPEHHBIE POTPAMMOI
y4eOHbIC 3aJaHUS BBIITOJIHCHBI,
HEKOTOPBIC BUJIBI 33/IaHUH BBIIOJTHEHBI
C OIIMOKAaMH.

«Y IOBIIETBOPUTEIIBHO) -
TEOPETUYECKOE CO/IepIKaHUe Kypca
OCBOCHO YaCTHYHO, HO TIPOOEIIbI He
HOCSAT CYIIECTBEHHOT'O XapakTepa,
HE00X0IUMBIE YMEHUS paboTHI ¢
OCBOEHHBIM MaTEpPHUaJIOM B OCHOBHOM
chopMHUPOBaHBI, OOJBITUHCTBO
MIPEelyCMOTPEHHBIX IPOTPAMMOit
00y4eHus yueOHBIX 3aIaHUI
BBITTOJIHEHO, HEKOTOPBIE U3
BBITIOJIHEHHBIX 33JJaHUI COJIepIKAT
OIIHUOKH.

«HeynoBneTBopuTensHOY -
TEOpETHYECKOE COJIep KaHNe Kypca He
OCBOEHO, HEOOXOIUMbIE YMEHUS HE
c(OpPMHPOBAHBI, BHITIOJIHEHHBIE
y4eOHbIE 3aJaHHs COJepKAT IrpyObIe
OIIHUOKH.

IIpoBepka
pE3yNbTaToOB
BBITIOJTHEHUS
CaMOCTOATEIIBHON
(BHEAYAUTOPHON)
paboThl
00y4Jaromuxcs;
IIpoBencHue
IPOMEKYTOUYHOTO
KOHTPOJIS.
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